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Welcome to the jury panel of the United States District Court for the Western
District of Wisconsin.  We hope you will find your term of jury service  an interesting and
satisfying experience.

Please note that the Clerk's Office does not have permanent staff in Eau Claire. 
Therefore, you should direct all questions and correspondence to the Clerk's Office in
Madison.  The phone number is (608) 264-5156 ext 5711.  The address is P.O. Box
432, Madison, Wisconsin, 53701.

LOCATION 

The courthouse is located at 500 South Barstow in Eau Claire, between Gray
Street and East Lake Street.  Please see the attached maps.

FACILITIES

Report to Room 20 on the date of jury selection.  Room 20 is on the second floor
of the courthouse.  If you are selected to serve on a jury, a deputy clerk will inform you
where to report on subsequent days.

PARKING

We do not have any parking available for jurors at the courthouse.  However, the
Civic Center Parking Ramp is about 2 ½ blocks from the courthouse.  It is next to the
Holiday Inn Convention Center, which is #22 on the attached map.  You can park there
all day and pay for the parking when you leave.  You will be reimbursed for your parking
expenses.  Simply complete a Parking Expense Sheet and return it to the jury clerk.  It's
best not to park in a metered space because it's not always possible for you to leave the
building before your meter expires.  Any parking tickets you receive are your own
responsibility.

PAYMENT

You will be paid $40.00 for each day that you report, whether or not you are
selected as a juror.  You will also be reimbursed for your travel to and from the
Courthouse. The mileage rate changes periodically; the jury clerk will inform you of the
current rate when you report.  Please have the information on your mileage available
when you check in with the deputy clerk.  If you have to stay overnight to be in Eau
Claire by court time, you will be paid an additional $85.00 per night for your subsistence. 
Your pay will be processed within three weeks.

The $40.00 attendance fee must be reported as income for tax purposes.  You
should keep a record of the amounts you receive as no tax is withheld and no W-2
forms are furnished.  You are not required to report the travel allowance as income.

http://www.mapquest.com/maps/map.adp?country=US&addtohistory=&address=500+South+Barstow&city=Eau+Claire&state=WI&zipcode=&homesubmit.x=29&homesubmit.y=9
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JURY SELECTION

Names of prospective jurors were randomly selected from the official lists of
actual voters in the most recent presidential election.  The names of prospective jurors
for trials to be held in Eau Claire were selected from thirty-six of the counties in the
Western District of Wisconsin.

Prospective jurors were mailed a questionnaire to be completed and returned to
this office.  We determined those who were qualified or not qualified, depending on such
things as ability to speak the English language and being in good health.  In the public
interest, some occupational classes are exempt from jury service, such as members of
fire and police departments and elected public officials.

The names of the qualified persons were placed in a wheel, from which we
randomly selected our present jury  panel.  You are a survivor of this process.

REPORTING FOR SERVICE

It's important to report on time for jury service.  The orientation session will start
promptly at 8:30 a.m.  Please do not keep the court or your fellow jurors waiting.

When court convenes, you will be asked to take an oath as a prospective juror. 
You will be introduced to counsel and the parties.  Then, the judge will ask questions
covering matters such as your occupation, your knowledge of the case or the parties
and your beliefs on specific matters.  During this questioning you may be excused for
cause.  After the questioning, the attorneys will exercise peremptory challenges, which
means that the attorneys may strike your name without stating any reasons.  You
should not feel slighted because you were not selected as a juror.

Persons whose names are not stricken will constitute the jury.  The number of
jurors selected will vary according to the type of case and other circumstances.

It is the usual practice of this court for all the judges to select all the juries they
will need for a one or two week period on a given day.  Thus, several juries may be
selected on the day you have been directed to report.  Listen closely to instructions you
receive from the judge or the clerk.  After one jury has been selected, you may need to
be present for another jury selection.  An excuse from serving on one jury may not
disqualify you from serving on the next jury.  Do not leave the building until the judge
excuses you.

Delays sometimes occur during trials.  The court will do what it can to keep these
delays to a minimum as we know that your time is valuable.  However, it's a good idea
to bring reading or writing materials, needlework or something to do during unavoidable
delays.
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Most of our trials last three to four days.  Usually the trials begin at 9:00 a.m. and
last until 5:00 or 6:00 p.m. but it's possible that a trial could go later into the evening.  If
you have come from a significant distance, you should be prepared to stay overnight in
the Eau Claire area if a lengthy trial day makes round trip travel inappropriate.  There
will be a break around noon for about an hour.  You will be on your own for lunch; there
are restaurants within easy walking distance of the courthouse.  At the end of the trial
day, you can return home, reporting again the next day as directed by the judge.  At the
end of the trial, the jury may be kept together while deliberating until a verdict is
reached.

It is very rare for a jury to be sequestered (kept together for security purposes for
the length of a trial).  If this should happen, the government will pay all expenses for
food and lodging.

COURTROOM DECORUM

This court does not have a formal dress code for jurors; we trust in your good
judgment.  Recall that trials are open to public view and that they are of great
significance to the parties involved.  Food and drink should not be taken into any
courtroom.  Food and drink are permitted in the jury room.

Books, magazines and newspapers should never be read while court is in
session.  You will need to give your full attention to court proceedings.

Smoking is not permitted in the courtroom or the jury room.  Breaks are of
sufficient length to permit jurors to go to an area where smoking is permitted.  The court
expects each juror who reports to be prepared to follow court proceedings alertly for the
full day.  If you are unable to do so for a medical reason, please contact the Clerk's
Office before reporting to seek an excuse.  Get an adequate amount of sleep the night
before reporting.  Sleeping in court can result in discipline from the judge.

LENGTH AND FREQUENCY OF SERVICE

If you report for jury service and are not selected, you don't need to return until
you receive another notice to report.

You will not be required to report on more than five separate occasions for jury
selection or to serve on more than two trials.  If you serve on a single trial of two weeks
or longer, that one trial will fulfill your obligation.  In addition, if you receive a
cancellation notice within five days of your scheduled reporting date, this will count as
one of the five required reporting occasions.
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CHANGE OF ADDRESS, PHONE NUMBER OR EMPLOYMENT

It's necessary for the jury clerk to have your current address and telephone
number, both at home and at work.  Please make sure that we have current information,
especially if there have been changes in the last year.  We want to be sure to mail
notices of changes in reporting dates and your paycheck to your current address.

Occasionally cases settle shortly before trial.  When this happens, we may have
to reach you by phone with directions not to report on the day you were scheduled. 
Therefore we must have current phone numbers of where you can be reached or where
a message can be left for you.  If you report unnecessarily because were unable to
reach you, we may not be able to pay you for reporting.  If normal mail and phone
messages are not likely to reach you, please contact the Clerk's Office in advance to
make other arrangements to receive last minute changes.

REQUESTS FOR EXCUSES

You have been directed to report on a particular date.  If it would be a hardship
for you to serve, you should request to be excused.  Your request must be in writing,
should state the reasons why you find it difficult to serve and should state the next date
when you would be available to serve.  Please send your request to us as soon as
possible.  The sooner you know that your request is granted, that happier you will be. 
Likewise, if your request must be denied, the sooner you can make necessary plans
and arrangements.  Last minute requests, except for illnesses or emergencies, are
difficult to accommodate.  We will respond to all excuse requests promptly.

During the selection of the jury in the courtroom, the judge will tell you which
days the trial will take place.  The judge will ask you whether it would be a hardship for
you to serve on those days.  This will be your last opportunity to request to be excused.

Jurors who fail to report for jury service who are not excused by the court may be
served with an order to show cause by a Deputy U.S. Marshal.  The juror will be
ordered to appear before a federal judge to show cause why he or she should not be
held in contempt.  Contempt penalties range from a $100 fine to three days
imprisonment or both.

ATTENDANCE CERTIFICATES

If you wish, the deputy clerk will give you an attendance certificate listing the
dates you served.  Some persons need this certificate for their employers.

EMERGENCY NUMBERS

If you need to contact the court in case of an emergency over the weekend or
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after normal working hours, please contact Teresa Perales, the jury clerk, at (608)
240-4438 or Joseph Skupniewitz, the clerk, at (608) 935-0625.

QUESTIONS?

If you have any additional questions about your service in this court, please call
Teresa Perales, the jury clerk between 8:00 a.m. and 4:30 p.m. at (608) 264-5156 ext
5711.  You may also write us at:  Clerk's Office, P.O. Box 432, Madison, Wisconsin
53701.

JOSEPH W. SKUPNIEWITZ, CLERK


